Public Employees’ Benefit Board

Conference Call/Meeting

Wednesday, August 15, 2007, 4-5 p.m. - Minutes

PEBB Conference Room
775 Court St NE, Salem OR
Approved 8/21/07
	Board Members Present

	Bret West
	

	Board Members Present (Via Telephone)

	Diane Lovell, Chair

Rocky King

Paul McKenna


	Sue Nelson

Jeanene Smith



	Staff Present

	Dena Comer


	Jean Thorne



	Guests Present

	Kathy Loretz, SAIF Corporation

Twyla Lawson, Dept. of Administrative Services

	Paul Pfnister, AFLAC


	Agenda

	Roll Call and Welcome
Overview of Meeting

Overview of PEBB/OEBB Administrator Recruitment

General Public Comment

Adoption of Hiring Criteria, Processes, and Selection Committee Membership



	Roll Call and Welcome

	Dena Comer called the roll.
Diane Lovell called the meeting to order.


	Overview of Meeting

	Jean Thorne explained that she will retire her position as PEBB/OEBB Administrator in November. The goal is to hire her successor before then to allow for transition. The Department of Justice has advised that while the interviews can occur in executive session, the Board must adopt the hiring criteria and process in a public session, allowing for public input. The purpose of today’s meeting is to review the draft recruitment materials, including the plan and announcement, and to invite public comment. After hearing any such comment, the Board will vote to adopt the hiring criteria, processes, and Selection Committee membership.


	Overview of PEBB/OEBB Administrator Recruitment

	Twyla Lawson of the Department of Administrative Services, Human Resource Services Division explained her role as facilitator of the PEBB/OEBB Administrator recruitment. As such, she outlined the recruitment process, inviting questions or comment throughout. 
Recruitment Plan

She explained that Jean Thorne worked with OEBB and PEBB to complete the position decision. Stakeholders including the OEBB, the PEBB, the PEBB Resource Team, the PEBB Council of Innovators (COI), the Oregon University System (OUS), the Oregon Health Care Purchasers Coalition (OCHCP) and the Health Care Quality Corporation have been invited to provide input into the recruitment process. While most have provided responses, feedback and comment is anticipated from a few remaining members. 
She outlined the remaining tasks as follows:

TASK

RESPONSIBLE PARTY

COMPLETION DATES

Open & Distribute Job Announcement 

DAS & PEBB/OEBB
8/16/07
Advertising & Outreach conducted
DAS & PEBB/OEBB
08/16 - 09/07/07
Develop Interview Questions
DAS & PEBB/OEBB
By 9/12/07
Processing of Applications & Applicant Summary 

DAS 
9/11/07
Select Candidates for First Interview
DAS & Selection Committee
By 9/12/07
First Round of Interviews
Selection Committee (DAS Facilitating)
By 9/24/07
Reference Checks Conducted on Finalists
DAS 

By 10/05/07
Final Interviews (2-3 Candidates) & Consultation on Final Selection
PEBB Board, OEBB Chair, OEBB Vice-Chair, & Governor’s Office (DAS Facilitating)
Week of 10/08/07
Security Checks

DAS

Week of 10/08/07
Appointment Decision & Announcement

PEBB/OEBB
Week of 10/08/07
Appointment Decision & Offer
PEBB Board, support from DAS
By 10/15/07

New Director on Board

By 11/15/07
Last Day of Previous Administrator

Jean Thorne
11/30/07
She explained that she  will conduct the reference checks following the first round of interviews and provide a summary to the Board. She also indicated that the following people would serve on the Screening/Selection Committee:

Sue Nelson (PEBB Board) – Chair


Diane Lovell (PEBB Chair)


Jeanene Smith (PEBB Vice-Chair) – not yet confirmed


Steve McNannay (OEBB Chair)


Brett Yancey (OEBB Vice-Chair)


Nancy Clarke (Exec. Director, Health Care Quality Corporation)

Diane Lovell stated that DAS Deputy Director Kris Kautz and staff from the Governor’s Office should be included in the final interviews.
Jeanene Smith noted that she will not be available on September 25, 26, and 27, so may not be able to service on the Committee, depending on when the interviews are scheduled.
Paul McKenna stated that he would like to be included on the committee.

Stakeholder Input 
She explained that survey questions were developed with the input of the PEBB Chair, OEBB Chair and Vice-Chair, as well as with Jean Thorne. Anyone who would like to be interviewed should contact Twyla directly.

Job Announcement

She outlined the recruitment announcement, specifically explaining the minimum qualifications, required years of experience, and desired attributes. The Board discussed the draft criteria and language within the categories. 
Rocky King moved to amend the PEBB/OEBB Administrator recruitment announcement, deleting the following language from the Desired Attributes section:

· “…must have a work history that demonstrates”; and

· “Possession of a Bachelors or Masters Degree in public administration, health policy, or a related field.”

Paul McKenna seconded the motion.
· Hearing no further discussion, the motion passed unanimously.


	General Public Comment

	No public comment was made.
Jean Thorne explained that a public notice of this meeting, announcing the opportunity for public comment and an invitation to receive the draft materials discussed in this meeting, were sent in advance to the Board’s Interested Parties mailing list.


	Adoption of Hiring Criteria, Processes, and Selection Committee Membership

	Rocky King moved to adopt the general hiring criteria, process and Selection Committee membership for the PEBB/OEBB Administrator recruitment.
Paul McKenna seconded the motion.
Diane Lovell noted that the adoption of the “general” criteria and process will still allow for minor changes as necessary, without returning to the Board.
· Hearing no further discussion, the motion passed unanimously.



	Adjourn
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